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1 OBHIME NOJOXEHUS

1.1 Hacrosmee IlonoxeHne ycTaHaBIMBAaeT OCHOBHBIE 3a1auM, (YHKIUH,
OCHOBHBIE TOKYMEHTHI U B3aUMOCBSI3H, UCIIOJb3YEMBIE PECYPCHL, & TaKKe MpaBa
OTBETCTBEHHOCTh Kaeaphl MHPOPMAIMOHHBIX TeXHouoruii u cepsuca (UTuC)
UBITIY.

1.2 B cBoelr pmearensHocTu Kadenpa UWTuC  pykoBomcTByercs
Koncrurynueit Poccuiickoit ®enepammun, TpynoBelM KomekcoM Poccuiickoif
®enepaunu, PenepanbHEIMU 3aKOHAMH, YKa3aMH U pacropsukeHusaMu IIpesnnenta
Poccuiickoii Denepanyu, IOCTaHOBICHUSIMU U PacIOpsDKEHUSAMHE [IpaBUTeNbCTBA
Poccuiickoii @enepanuy, HHBIMA IIPaBOBBIMU aKTaMM, II0 HANPABJICHHIO
ACATEBHOCTH TIOApa3NeNieHHs, MPUKa3aMd U HOPMATUBHBEIMH JOKYMEHTaMH
Muno6prayku Poccuu, @enepanbibiM 3akoHoM 0T 29.12.2012 Ne 273-@3 «O6
obpaszosannu B Poccuiickoii @enepaunn», OenepanbHbIM 3aKoHOM 0T 27.07.2006
Ne 152-@3 «O mepcoHaNbHBIX JaHHBIX», PElleHHsMH YdeHoro cosera VIBITIY,
IpUKa3aMM H  pPaCIOPSDKEHMSAMH  DPEKTOpa  YHHUBEPCHUTETa,  JIOKAIBHBIMH
HOPMaTHUBHBIMH aKTaMH YHHUBEPCUTETA, a TaKKe HacTosIMM [TooxeHueM.

1.3 Kadenpa UTuC sBmstercs ctpyKTypHeIM moppasienenueM MBITIY,
BXOJIUT B COCTaB MHCTUTYTa HH()OPMAIMOHHBIX TEXHOJIOTUH, €CTEeCTBEHHBIX M
rymanutapHeix Hayk (MATEI'H) u B cBoeil IesATensHOCTH peansyeT cieayomie
3aayu:

- obpasoBaresibHBIE:  BBINONHEHHEe TpeGOBaHHH  0OPa30BATEIHHOTO
CTaHJapTa IO COOTBETCTBYIOIIMM HaIpaBIECHUSM IIOATOTOBKH/CHEHATEHOCTSIM
TIpH pa3paboTKe OCHOBHBIX 00Pa30BaTENbHEIX IPOTPaMM, BEJEHHH 3aKPEILICHHBIX
32 KadeApodl IMCIMIIIMH (MOmynei), NPaKTUK M OCYIIECTBICHHH Y4eGHO-
METONMYECKON  pabOTBl;  CHCTEMATHYECKOe  IIOBBIIEHHE  KBATH(MUKALUH
IIE1arOTUYECKUX pabOTHHUKOB, OTHOCSIIIUXCS K npodeccopcko-
IPEroIaBaTeIbCKOMy ~ COCTaBy W MPO(ECCHOHANBHBIX HABBIKOB  y4eOHO-
BCIIOMOTaTeIbHOTO  MEPCOHala;  JOCTHXKEHHE OOYYalOIIUMHUCS —Pe3ysbTaToB
00y4eHusi, MpeqyCMOTPEHHBIX 00pPa30BaTENBHBIME CTAHAAPTAMH, B TOM YHCIE
IIOCPEAICTBOM ~ BHEAPEHUS B 00pa3oBaTeNbHBIM  INPOLECC  pe3ylbTaToOB
BBIITONHEHHBIX Hay4YHO-HUCCIIEAOBATENIbCKUX DPAabOT, HCIHONIB30BAaHKS IEPEIOBHIX
3HaHUM ¥ JOCTH)KCHHH OTEYeCTBEHHOM M MHPOBOMH HayKH, a TaKxe
MHHOBAIMOHHBIX 00pa3oBaTeNbHBIX TEXHOJOTHI; BOBIIEYEHHE OOYYAIOMUXCS B
Hay4HyIO 1 IIPOCKTHYIO JAEATENBHOCTH 0 MPODIITIO KadeaprI;

- Hay4YHBIC: OpraHu3allus U NPOBeACHHE (PYHIaMEHTaIbHBIX, IOMCKOBBIX H
NPUKITaAHBIX HAay4YHBIX HCCIICIOBAHUN B COOTBETCTBUHU C IPEAMETHOH 06JIaCTHIO
Kabenpsl; GopMHPOBaHHE HOBBIX M Pa3BUTHE CYIIECTBYIOLIUX Hay4YHBIX KO,
MyONMKAaUKMs — HAYYHBIX  MaTepHaloB  (cTaTedf, MoHorpaduit u ap.),
00ecIIeYMBaONIeE TPOJIBHKEHNE YHUBEPCHTETA B MEKIyHAPOIHOM cpezne;

- UHBIC! yYaCTHE€ B peaJlM3alliid NPOTrPaMMBl CTPATETHYECKOTO pa3sBUTHS
YHUBCPCHUTETA; Pa3BUTHE KaIpPOBOTO IMOTEHLHWANA U YKPEIUICHHEe MaTepHalIbHO-
TEXHUYECKUX PeCypCcoB Kadenpsl, 00eceurBaioIIie JOCTIKEHHE CTPATerHUeCKIX
Uemed  YHHBEPCHTETa;  MH(QOPMHpOBAaHHE  aCWTYpUEHTOB ¥ APYTHX
3aUHTEPECOBAHHBIX CTOPOH 00 00pa3oBaTeNBHBIX INPOrpaMMaXx, pPealu3yeMbIX



Kadenpoif; ydactue B NpoQOpUEHTAIMOHHOM paboTe ¢ oOydaromuMmucs
YHHUBEpPCUTETA,; obecnieueHue TPYHAOyCTpOHCTBa BBIITyCKHUKOB npu
B3aMMOACUCTBUM C IIPeACTAaBUTEISIMH paboromareneid U  cooOIIecTBaMU
paboTronaTeneii; BOCIIUTAHUE U COLMANBHAS MOAIeP)KKa 00yIatOIIUXCSl.

1.4 Kadenpa UTuC venocpencrsenHo nogunnsercs qupekropy MM TEIH.

1.5. IlltatHoe pacnucaHue Kadenpsl B COCTaBe IITATHOTO pAaCIHCAHUS
YHHUBEPCHUTETA YTBEP)KIaeTCs IPUKA30M pEKTOpa Ha Hadajlo OYyepeqHoro yueOHoro
roza.

1.6 Kadenpa UTuC BosrmaBnseTcs 3aBeqyromdM Kadeapoil, KOTOPBIHA
IpUHUMaeTcss Ha paboTy IO CPOUYHOMY TPYAOBOMY HOTroBopy (3ddeKTHBHOMY
KOHTPaKTy) U OCBOOOXIaeTcsi OT MOJDKHOCTH IPHKA30M pekTopa. JOMKHOCTB
3aBeyrolero kaheapou sSBIseTcs BEIOOPHOM.

1.7. Ha 1omKHOCTH 3aBefyloliero kagenpold Ha3Ha4YaeTCs JUI0, UMEoIee
clemyromue TpeOoBaHUS K KBanM(UKAIWU: BEBICIIee 0Opa3oBaHHe, HAIUYHE
YYEHOH CTENeHH M YYEHOIO 3BaHHS, CTaX HAayYHO-IENaroruyeckoil paboTHl HIIH
paboTBl B OpraHU3aIlMsIX IO HANPaBICHUIO MPOPECCHOHATIBHOM IeATEILHOCTH,
COOTBETCTBYIOILEH AeATEIbHOCTH Kadeaprl, He MeHee 5 JeT.

3aBenyromuit kadenpoii JOKeH 3HATH:

- 3aKOHBI ¥ MHBIE HOPMaTHUBHEIE [IpaBoOBbIe akThl Poccuiickoit @enepaliuu mo
BOIIPOCAM BBICIIETO OOpa30BaHUs U CPEeIHEro MPodHeCCHOHATEHOI0 00pa30BaHHus;

- JIOKaJbHbIE HOPMATUBHBIE aKThl YHHBEPCHUTETa, B TOM 4YHCIE YCTaB,
KomnextusHelii gorosop, IIpaBuna BHYTpeHHEro TpPYAOBOTO pPacIOpPSIKa,
[Tonoxenne o 3amure U 00pabOTKe MEPCOHANBHBIX MAaHHBIX COTPYAHHKOB H
00yJaroImuxcsi yHUBEPCUTETA,

- CTPYKTYypy YHHMBEPCUTETa W IOPSANOK paclpeleseHHs IOJHOMOYHMMA B
o0acTH CO3IaHUS IOKYMEHTOB MEXIY CTPYKTYPHBIMH IOApA3IeCHUAMH U
JNOJDKHOCTHBIMH JINIaMU;

- IpaBUJIa OXPAHBI TPya U MOXXapHO# 0e30MMacHOCTH;

- obmue TpeGoBaHHU K OQOPMIICHUIO OpraHU3aI[MOHHO-PACIIOPSIAUTENLHON
JOKyMEHTAaIlUH;

-  TpeboBaHMsA  IPUMEHAEMBIX  (eNepalbHBIX  TOCYIApPCTBEHHBIX
00pa3oBaTeNbHBIX CTAHIAPTOB;

- IpaBHJIa BEACHUS JOKyMEHTALUH 10 yaeOHOU paboTe;

- OCHOBBI TPYIOBOT'O 3aKOHOIaTeNIECTBA,

- TpeboBaHMS IO OOECIEYeHUIO 3allUTHl IEPCOHAIBHBIX JaHHBIX
COTPYZIHUKOB U 00YJarOIINXCS;

- IIEPEOBOM OTEYECTBEHHBIN U 3apyOeKHBIM ONBIT pabOTHl B yIIpaBICHHH
00pa3oBaTeNbHBIMU CUCTEMaMH, B OPTraHH3aI[iU IPOM3BOICTBA U YIIPABJICHHUS;

- IOPSIZIOK COCTaBIICHUS Y4eOHBIX ITAHOB,;

- IOPSIIOK COCTaBIICHUS OTYETHOCTH;

- BO3MOJXKHOCTH HCIIOJIb30BAHUS BBIYMCIUTEIHHON TEXHUKH, COBPEMEHHBIX
HHGOPMAIIMOHHBIX TEXHOJIOTHH, CPeICTB KOMMYHHUKAIUM U CBS3H, TPeOOBaHMS K
paboTe Ha IEPCOHANBHBIX KOMIBIOTEpAX, WHBIX OJIEKTPOHHO-IU(PPOBEIX
yCTpOHcTBaxX B 00pa30BaTeIbHOM MPOLIECCE U YIIPABICHHUH,

- OCHOBBI N1€JJaTrOTUKH, (PU3UOJIOTUH, TICUXOJIOTUH U COI[HOJIOTHH;



- METOJBI M CIIOCOOBI UCTIONBE30BaHUS 00pa30BaTeIbHBIX TEXHOJIOTHH, B TOM
YHCIe IUCTAHIIUOHHBIX;

- OCHOBHBIE MeTOABl IIOMCKa, cOopa, XpaHeHus, 0OpaboTKH,
NpeNOoCTaBlIeHNUs,  paclpocTpaHeHWs  HHPOpManuM, HeoOXomuMmon s
OCYIIECTBIIEHHUS HAyYHO-UCCIIeI0BATEIbCKON NeSTENbHOCTH;

- MexXaHuU3Mbl OGOpMIIEHHS MpaB Ha OOBEKTH HHTEJUIEKTYaIbHOMN
COOCTBEHHOCTH;

- TEeXHOJOTHMIO OpraHU3allid MEeTOAWYEeCKOH, HayJHO-METOJHYEeCKOH,
Hay9HO-HCCIIeIOBATEIBCKOM paboThI,

- COBpeMeHHBbIe (OPMBI U METOIBI O0YUEHHUS U BOCIIUTAHHUS;

- IpaBIJIa ¥ MOPSIOK NPEACTaBICHUS O0YJarOINXCs K CTUIICHIVSIM;

- HOpPMAaTUBHBIE JOKYMEHTHI, pErJIaMEHTUpPYIOIIHE CTaTyC Hay4YHBIX,
NeJarOTUYeCKUX ¥ PYKOBOISIIUX pPaOOTHUKOB 0Opa30BaTENbHBIX YUPEKICHUMA
BBICIIETO 00pa30BaHUsl, 0COOCHHOCTH PeryINpPOBaHUs UX TPYAQ;

- OCHOBBl  YIpaBJIE€HUS  IEPCOHAIOM, OCHOBBI  TPYAOBOTO U
aJIMUHHCTPATUBHOI'O 3aKOHOJATEIhCTBA;

- OCHOBBl IUIAaHUPOBaHMUS (UHAHCOBO-XO3IMCTBEHHOW EATEIBHOCTH
YHUBEPCHUTETA,

- JOKYMEHTBI CUCTEMbI MeHEDKMEHTa KaueCTBa YHHBEPCUTETA.

3aBenyromuit kadenpoit JomKeH yMeTh:

- OpraHU30BBIBaTh paboTy COTPYAHUKOB Kadeapsl;

- OOpefenaATh 3ajjadyd COTPYIHUKOB KadeApel B COOTBETCTBUH C
JOJDKHOCTHBIMU MHCTPYKIMSIMU, UCXOJIS U3 LIeJIel U CTpaTern YHUBEPCUTETA,

- YeTKO (pOpMyIIUPOBaTh 3a1a4l U QYHKIMH Kadeapsr;

- paboTaTh ¢ HH(GOPMAIIIOHHEIMUA CUCTEMaMH 1 0a3aMu JaHHEIX;

- co0OronaTh HOPMBI STHKH JIEJIOBOTO OOIIEHHST;

- KOHTPOJIUPOBaTh MWCIIOJHEHWE TIIOpy4eHMH ¥  3a]ad, BHOCHTH
CBOEBPEMEHHbIe KOPPEKIIUY B IIAHKI U 3a/1a4H;

- OLEHMBaTh pPabOTy COTPYAHHUKOB Kadenpel B COOTBETCTBUH C
yCTaHOBJIEHHBIMH IOKa3aTensaMu 3¢ (HeKTUBHOCTH;

- OpPraHM30BBIBATh XpaHEHHE JOKYMEHTOB B COOTBETCTBHU C TPEOOBAHMSIMHU
apXMBHOIO 3aKOHozaTenbcTBa Poccuiickoit Demepaliu U JIOKAIBHBEIME aKTaMHU
YHHUBEPCHUTETA,;

- HCIONb30BaTb  COBpPEMEHHBIe  HWH()DOPMAlMOHHBEIE  TEXHOJIOTHH
INPUMEHUTEBHO K 33/1a4aM U QyHKIHUIM Kadeapsr;

- BECTH JEJIOBYIO IIEPENUCKY B Ipe/iesiaX CBOeH KOMITETEHIIHH.

2 ®YHKIIUAN
B cootBercTBUM C BO3n0oXXeHHBIMU 3anadamu kadenpa UTuC ocymecTsiser
cienyromne GyHKITUN: :
- IPOBEJEHHUE IIpernojaBaTessIMU KadeApbl YyYeOHBIX 3aHATHH B BHIE
JIEKLUH, KOHCYJIbTallMi, NMPaKTHUYECKUX 3aHATHI/CEMUHApPOB, JIaOOPATOPHBIX H
WHIUBUIYaJIBHBIX paboT; pyKOBOJACTBO U IpHEM KYypCOBBIX paboT (TPOEKTOB),
PELIEH3UPOBaHUE KOHTPOJIBHBIX UM pacueTHO-TpaduuecKux paboT, OpraHu3allvs



caMOCTOsITeNNbHOM paboThl obyuaromuxcsi, obecreueHHe PYKOBOACTBA HAyYHO-
HCCIIeIOBATENECKON pabOTh! 00YYaIOIIUXCS;

- obecrmeunBaeT BHICOKOE KadecTBO BCEX BUAOB Y4eOHO-METOIUUECKOU U
Hay4YHO-METOIU4ecKOoi paboTsl mpenonaBareneil. OOecrednBaeT KadeCTBEHHOE
METOANYECKOE O0eCredyeHUe OCHOBHBIX U JONOJHUTENBHBIX 00pa3oBaTeIbHBIX
IIporpaMM, BKJIfOYas aHHOTAIMM, pabouyue MporpaMMEl, OLEHOYHBIE CPEICTBa U
METOAWYECKHE MaTepHuaiabl IO BCEM MAUCLUIUIMHAM (MOAYJSIM), IIpaKTHKaM,
3aKpeIIeHHBIM 3a Kadenpoii;

- pa3pabaThIBaeT U BHEJpPSET COBpeMEHHBIe 00pa3oBaTebHbIE TEXHOJOTHH,
BKJIIOYas JUCTaHIMOHHBIE 00pa3oBaTelbHble TEXHOJOTUU U MYJIbTUMEIUHHEIE
METOIUKH BO BCE BHJIbl YUEOHBIX 3aHATUH, a TAK)Ke UCIIONB3YyeT 00pa3oBaTebHbIE
IPaKTHKH BEAYIIUX POCCUICKUX U 3apyOe)KHBIX YHUBEPCUTETOB;

- OCYLIECTBNISIET TEKyIIUH KOHTPOJIb YCIIEBAeMOCTH U Pe3yJIbTAaTOB
IIPOMEXYTOYHOH aTTecTaluu OOydaroIUXcsl IO OaNIbHO-PEeHTHHTOBOM CHCTEME
OLIEHKM 3HaHMM; OPraHU30BhIBAeT U OOecreunBaeT MpoBeIeHIe TOCYAapCTBEHHOM
UTOTOBOU aTTeCTAllUH O0YJarOIIUXCS;

- paspabaTbiBaeT U IPEACTABISET HA YTBEPXKAEHHE INPOEKTHl Y4eOHBIX
IUIAHOB OCHOBHBIX M JIOIIOJIHUTENBHBIX 00pa30BaTeNbHBIX MPOrPaMM, IPOEKTHI
OCHOBHBIX IIPO(QECCHOHATBHBIX 00pa30BaTeIbHBIX MPOTpaMM (sl BBEIIYCKAOIINX
Kadenp);

- paspabaTbIBaeT IPOrpaMMBl JOIMOJHHUTENBHOTO MPOGECCHOHAILHOIO
o0pazoBaHuUs;

- paspabareiBaeT rpadWK TNPOBENEHHS MPAaKTHK W PYKOBOIWUT
IpodecCHOHATBFHOM, IIPOM3BOJICTBEHHO, Iearoru4ecKowu, Hay4HO-
UCCIIE0BAaTEIBCKON, HAyYHO-TIPOU3BOICTBEHHON PAKTHKOIM;

- pa3pabaTelBaeT M IPEACTaBISeT HA YTBEPXKICHHE B YCTaHOBJIEHHOM
IOpSANKE TMPOEKTHl pPaboduX IpOrpaMM, OIIEHOYHBIX CPEACTB II0 BCEM
JVCLUIUIMHAM (MOIYJISIM), IIPAaKTHKaM, 3aKpeTIEHHBIM 3a Kadeapoii;

- COITIACOBBIBAE€T COOTBETCTBYIOIIME JOKYMEHTBHI, IIOJrOTOBIIEHHEIE
IpyTUMHU Kadeapamu;

- paspabaTteiBaeT y4eOHHKM, y4eOHbIe MOCOOHMS M IPYIyl0 Yy4eOHO-
METOIUYECKYIO JTUTEPATYPy 0 AUCLUIUIMHAM Kadeapsl;

- yd4acTByeT B (OPMHPOBaHUM U aKTyalH3allud OuOIHoTeuHOro (owaa
OCHOBHOM y4eOHOH nuTepaTypsl W KadeApanbHbIi (OHI HTOMOJHUTEIBHON
y4€eOHOM TMTepaTypsl, a Takke HHPOPMaIMOHHEBIX PECYPCOB KaQemphl;

- OCYNIECTBISET PYKOBOJACTBO U  METOJUYECKOE  COMPOBOXKIECHIHE
CaMOCTOATENBHON pabOTHI O0YHAIOIIHXCS;

- TMPOBOAUT HAYyYHO-HCCIIEJOBATENbCKYI0O pabOTy B COOTBETCTBHH C
NOPeIMETHOM  CHeluanu3alyed,  yTBEepXKICHHBIMH  IUIAHAMH  HAy4HO-
HCCIIEI0OBATENLCKUX PabOT, B TOM YHCII€ BO B3aUMOAEHCTBUH C POCCUHCKHMH H°
3apyOeXKHBIMU 00pa30BaTENBHBIME U HAyYHBIMH OpPraHM3alMsMH, 00ecleYyrBaeT
BHEJIPEHME II0JIyYEHHBIX Pe3yJIbTaTOB B Y4eOHBIN IPOIIECC;

- y4YacTBYyeT B KOHKypcax Hay4HbIX (OHIOB, (elepalbHBIX OpraHoOB
UCIIOJIHUTENILHOM BIIaCTH, OPraHU3aliil Ha IpeJocTaBIeHe GHHAHCHPOBAHHUS IS
IPOBEJICHUS HAyYHO-UCCIIEI0BATENbCKUX PaboT;



- TPOBOJUT HA PETYJSPHOM OCHOBE Hay4yHBIE M HAyYHO-METOJHYECKHE
CEMUHApHI 110 TEMAaTHKaM Hay4HBIX HCCIIEI0BaHUM, OCYIIeCTBISIEMBIX Ha Kadeape;

- olecreynBaeT IpeJCTaBlIe€HHE pe3yJIBTATOB HAYYHOH MNESATENHHOCTH B
myOIMKalUAX pasIMYHBIX THIOB, HHAeKcHpyeMbix BAK, Web of Science, Scopus
U VHBIMU CICIHATN3MPOBAaHHBEIMH 0a3aMH [aHHBIX, a TakKXe Ha HaydYHBIX
KOH(EPEHIHX, CHMIIO3HyMaX, KOHIPECCax;

- KypuUpyeT  Hay4YHO-HUCCJIEJOBAaTENbCKyl0  paboTy  oOydarommxcs,
CIIOCOOCTBYET Pa3BUTHIO MX TBOPYECKOH aKTHBHOCTH ITyTeM IIPHOGIIEHHS K
Hay4HOH! paboTe Kadeaphl, y9acTHIO B OJUMITHAIAX ¥ KOHKypCax;

- IPOBOJUT NPEIMETHYIO SKCIIEPTH3y HAay4HO-HCCIIENOBAaTENIbCKUX paboT
(nucceprarmii, MoHOTpaduit u ap.);

- MIPUBJIEKaeT PYKOBOAUTENIEH U BEAYIINX CIEIHAIMCTOB OTE€UYECTBEHHBIX U
3apy0OeXHBIX MpPeANPHATHH, YUPEKIEHUH W OpraHM3alludil K IHeJaroruveckoi u
HayYHOU JEATENILHOCTH B HHTepecax Kaeapbl M B LENSIX ITOBBIIICHHS
MEXAYHapOIHON KOHKYpPEHTOCIIOCOOHOCTH YHUBEPCUTETA;

- paccMaTpuBaeT WHAWBHAYyalbHblE IUIaHBl paborel IIIC W HaydHBIX
COTPYZIHUKOB Kadeapsl;

- wu3y4aeT, 0000ImaeT ¥ pacHpPOCTPAaHSET ONBIT paboThl BeIyIIHX
npernojaBaresel Kaeapsl, okasblBaeT OMOIIb HAYUHAIOIYM IIPENOAABaATENsIM B
OBJIaJICHUH NIE€JArOTHYECKUM MaCTEPCTBOM;

- OpraHH3yeT B3aWMHOe mocelleHue y4eOnsIx 3anstuil [IIC kadenps! (He
pexe 1 pasa B cemecTp KaxasM u3 padotaukos ITIC) ¢ 1ebi0 06MeHa OIBITOM,
TIOBBIIIEHHUS U IIEAarOrMYeCKOro MacTepPCTBa;

- OCYHIECTBIIAET MIIaHUPOBaHUe NOBBIIEHKs KBamudukanwu [TTIC kadenpsr;

- OpraHM3yeT U IPHHUMAeT y4acTHe B IPOQOPHEHTAIHOHHON paboTe B
00pa3oBaTeNbHBIX  OPraHM3alUAX  CPeIHero obmero W  cpemHero
IPOQeCCHOHABHOTO 00Pa30BaHHs, HHBIX OPraHM3aKsAX, B TOM YHCIIe IPUHAMAET
ydactue B popymax MASIK (Mos Akamemus SIpkoii Kapeeps), JHIX OTKPBITBIX
ABCPE U UHBIX MEPONIPUSTHUSIX, IPOBOUMBIX B YHUBEPCHUTETE;

- y4acTByeT B paboTe IO NpueMy aGHUTypHEHTOB, B TOM YHCIE BBIIEINASL
IpecTaBUTeNer B cocTaB [ IprueMHoil komuccny;

- IPOBOJTUT BOCIIUTATENBHYIO PabOTy C 00yYarOIIUMUCS;

- Y4acTBYeT B pa3paboTKe U 00CYKIEeHIN TOKyMEHTOB yHHBEPCUTETA;

- OpraHu3yeT U IPOBOIUT caMooOcienoBaHUe Kadeapbl B COOTBETCTBUHU C
YCTaHOBIIEHHBIM B YHUBEPCHUTETE TIOPSIKOM;

- TPEJOCTaBseT OTYETHOCTH O BBINONHSIEMBIX BHAAX IESITEIHHOCTH B
COOTBETCTBUH C YCTaHOBJICHHBIM B YHHMBEPCHUTETE IIOPSOKOM, B TOM YHCIE IIO
TI0Ka3aTeJIIM TPYIOBOTO 10roBopa (3 (peKTHBHOTO KOHTPAKTA);

- GOpMHpYET U HOANEePKUBACT Ga3bl JAHHBIX KabeIphl;

- BCICT JeNONpPOU3BOJCTBO; OCYLIECTBIAET BeAEHHE OKYMEHTAIHH, °
obecre4nBaroIell ¥ OTPaXaroLlell IeITeNbHOCTh Kadeaphl;

- HamoJIHSAeT 00pasoBaTebHyl0 HHGOPMALHOHHYIO Cpely YHHBEpCHTETa
KOHTEHTOM, COOTBETCTBYOLIUM IPEAMETHON CIeUaTH3aMu Kadeapsr;

- peanu3yeT pelIeHus] YYEHOro CoBeTa yHHBEPCUTETa U COBETA HHCTHTYTA B
YacTM OpraHU3allid W TPOBENEHHS Yy4eOHO-METOAMYECKOW, HAydyHOH U



BOCIIHTATEeIHOM paboThl co cTyneHTaMu. OpraHu3syeT ydacTie IperogaBaresei 1
COTPYIHMKOB B  OOLICYHUBEPCHTETCKMX MEPONPUSTHAX H MEpPOIPHITHSX,
IPOBOJUMBIX B UHCTUTYTE;

- NPUHMMAET y4acTHe B MEXIYHApOAHOM NesATeNbHOCTH yHHBEPCHTETA,
YCTaHABIUBAET U MOIJEPKUBACT MEXIYyHAPOIHOE COTPYIHUYECTBO MO MPOGHIIIO
Ka(e/pbI ¢ OTeYeCTBEHHBIMY H 3aPyGe)KHBIME BHICIINMY y4eGHEIMH 3aBeIeHHSIMH,
Hay4YHO-HCCIIEeI0BATEIECKUMHU OpraHU3aLUSIMH, IPEATNPUSITUIME U
YYPEXICHUIMHY;

- obecreunBaeT GOPMUPOBAHME H HOATOTOBKY K NEYATH IPHIOKEHHH K
JOKyMeHTaM 00 00pa3oBaHuH.

3 IIPABA

Ilpasa xadeapsr MTuC  ocymecTBISIOTCS  ero PYKOBOJHUTEIIEM.
PykoBonuTtens uMmeeT mmpaso:

3.1 IloAroraBmuBaTh IIPOEKTEl  OPraHU3AIHOHHO-PACIOPSLAUTENBHBIX
JOKyMEHTOB B COOTBETCTBHH C 3aJa9aMy Kadeapel.

3.2 3anpammBaTh M IONYYaTh B YCTAHOBIEHHOM IIOPsIIKE CBEAEHU,
HEOOXONMMble /IS IPUHATHS PEILeHUH N0 BOIPOCaM, BXOSLIAM B KOMIIETEHIIHIO
Kadeapsl.

3.3 TlpuBnexkaTb B YCTAHOBIEHHOM IIOPSIIKE CIIEMHAIHMCTOB IpyTHUX
CTPYKTYPHBIX IIOAPa3JeIeHUH M BBIIOIHEHHUS HOPYYEHHH PYKOBOACTBA, B TOM
9HCIIE TSI MOATOTOBKH IIPOEKTOB TOKYMEHTOB.

3.4 BecTu B yCTaHOBIIGHHOM IOpSiIKE CITyXeGHYIO MIEPEIUCKY C OpraHaMu
roCy1apCTBEHHOM BJIACTH, OpraHamu MECTHOTO CaMOyIIpaBIICHUS,
OOIECTBEHHBIMY OOBEIUHEHUSMY U OPTaHH3ALHSAMHE, 10 BOIIPOCaM, BXOJSIIUM B
KOMITETEHIIHIO Kadeapsl.

3.5 IlpuHUMaTh pellleHre O pacIpeneleHuy paGoT MEXIY COTpyAHUKaMU
Kageapsl.

3.6 becnnmaTHO mOIB30BaThCA GHOIHOTEKOM, UHTEPHETOM U ApPYTHUMH
CpencTBaMy KOMMYHHKALMH JUTS PELISHNS 3a1a4 Kadeapal.

3.7 TlpencTaBnATh yHHBEpCHTET IO TMOPYYEHHIO PYKOBOJACTBA B IpyTHUX
OpraHM3alKsX 110 BOIPOCaM KOMIIETEHINH Kadeaphl.

3.8 YyacTBOBath B pa3paGOTKe MTATHOTO PACIIHCAHHUS Kadenpel.

3.9 TlpencraBnaTe K MaTepUAIbHOMY M HHOMY MTOOLIPEHHUIO COTPYIHHKOB
Kaenpbl, YCNENIHO CIPABISIONMEXCS C OJDKHOCTHBIMHE OGS3aHHOCTIME M
YCICIIHO  BBITOMHSIOMNX OTBETCTBEHHBIE MOPYYEHHS B HHTEpecax pPasBUTHS
YHHBEpCHUTETA.

4 OTBETCTBEHHOCTbD

4.1 Bcrlo NONHOTY OTBETCTBEHHOCTH 3a KayecTBO U CBOEBPEMEHHOCTH
BBITIOJIHCHHSA 38119, BO3JIOXKEHHBIX Ha Kahe/py, HeCeT 3aBeyrouil kKadeapoii. '

4.2 IlpaBa, OOS3aHHOCTH M OTBETCTBEHHOCTD COTPYIOHHMKOB Kaeapsl
YCTaHABIUBAIOTCS MO/DKHOCTHBIMH HHCTPYKLIUSIMA Ha OCHOBAaHHM JAHHOI'O
ITonoxenwus.

4.3 Ha pykoBoaurenst Bo3naraeTcs IIlepcOHaIbHAS OTBETCTBEHHOCTD 34



- HEHaJJIeXalllee HKCIOJHEHHE WIM HEUCIOJIHEHHE CBOMX IOJKHOCTHBIX
00s13aHHOCTEH, BBINONHEHHUE 3a1a4 KadepEI, B TOM YHCIe B 00JIACTH Ka9eCTRa;

- olecre4eHne yCTAHOBJIEHHOrO MOPsAKa paboThl C MOKyMEHTaMH B
YHUBEPCUTETE;

- BBIIOJIHEHUE TMIPUKA30B M pPACIOPSDKEHUH pPEeKTOopa YHHUBEPCHUTETA,
pacIopsHKEHUH TPOPEKTOPOB YHMBEPCHUTETA, PACIIOPSDKEHHM HEMOCpeICTBEHHBIX
PYKOBOJIUTEIIEH;

- OpraHu3alH{Ii0 TpyZAa, COONIONEHHe COTPYOHHKAMH TpPYHOBOM |
IPOU3BOJCTBEHHON MUCIUILIMHBI, HOPM OXpaHbl TPY1a, TEXHUKH O€30MacHOCTH U
IIPOTUBOIIOXXapHOH 0€301MacHOCTH.

5 BBAUMOJEHCTBHUE CO CTPYKTYPHBIMU
HOAPA3AEJEHUSMMA

5.1 [lpyrue mozmpasneneHus yYHHBEPCHUTETa MPENCTABIAIOT HH(OPMAIIHIO
kapeape UTuC mo ee TpeGoBaHWSAM, MCXOIS W3 TlepedHs 3afad ¥ (DYHKIHIL
Kadeapel.

5.2 Kadpenpa MTuC no TpeGoBaHWSM APYrMX MOApa3feleHUil TOTOBHT
MH(QOpPMaIHIO B IpeJieNlaX CBOel KOMIIETEHIIMU ¥ B PaMKax IpaB TpeGoBaTelleii.

5.3 NHoe B3anMopeliCTBHE C APYTHMH IIOAPA3IENCHASIMH OCYIIEeCTBISCTCS
Ha OCHOBC IUIaHOB pabot, Tabens ¢opM M HHBIX BHYTPEHHHX HOPMATHBHBIX
JIOKyMEHTOB.

5.4 Mudopmanus [ CTPYKTYPHBIX MOAPa3AeNeHHH TOATOTABINBAETCS 3a
TIIOJNHKCBIO 3aBeIyOIIEro Kadeapol Wiy JHNa, ero 3aMelIaloIIero, ¢ yKa3aHHeM
(amunin u HOMepa TeneoHa, a Ul BHEIIHMX aJpecaToB IMPENCTABISETCS Ha
noJmuchk pykoBoactsy UBITIY.

Pazpa6otan /‘;

Hupextop MMTET'H L B.E.Pymsnuesa
CornacoBano -

Havanpauk Y ]JIK e J.A. Orumyesko

Havaneuauk OITud®M 0%/ O.H. JIuxaueBa




